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POLICY

The principal duties of the President are to serve as the primary official representative of the Association, preside at meetings of the Board of Directors, and carry out administrative duties as outlined in the bylaws of the organization and as specified by the Board of Directors.  The President shall be insured with the association’s Directors and Officers Liability Insurance as per the association’s corporate policy.
PROCEDURES

The President shall:

1. Seek to encourage participation by all members of the association.

2. Prepare agenda for and preside at all teleconference meetings of the Board of Directors.
3. Call special meetings of the Board of Directors as deemed necessary. 
4. Not have the privilege of executive orders; all actions and decisions of the association shall be board approved.

5. Annually appoint a Nominating Committee to fill board positions.

6. Sign all written contracts and obligations of the Association, except where the signature of the corporate secretary or Treasurer is required.

7. Sign signature cards for NACQJ accounts as per Board direction.

8. Arrange for a site and date for the annual Certified Judge meeting.

9. Serve as ex-officio member of all committees, except the Nominating Committee.

10. Insure that updated job descriptions for all officers, committee chairs, and program/service coordinators are prepared six (6) months prior to the end of each term of office and/or the onset of nominating committee activity and filed with the Secretary; job descriptions of officers shall also be sent to the Nominating Committee.

