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Plagiarism can be defined as using any concept, conclusion, phrasing, or language directly from another person or source without properly crediting that source. Whether the original source is a published document, information on a website, another Candidate, or teaching materials credited to another person, use of that source by candidates without proper credit and/or permission will be considered unethical. Candidates who plagiarize on their paperwork will be dismissed from the NACQJ program.
To avoid plagiarizing, you must give credit whenever you use:

· Another person’s idea, opinion, or theory

· Any facts or statistics that are not common knowledge

· Quotations of another person’s actual spoken or written words

· Paraphrase of another person’s spoken or written words.
The point of the Paperwork is to answer the questions in your own words. If you have to use information for any of your answers that is not your own words, you must give credit to the source. However, we greatly prefer your answers to be your original words, not someone else’s. We do realize that many definitions of techniques are common knowledge and there are only so many ways to state those definitions. Just write the information in your own words. What is of more concern is the direct copying of informational paragraphs or lists, without citing or giving credit to the source.  

When the question states, “in your own words” or “what do you think,” we really want to know what you think, not what a book or information from any other source states. Simply repeating others’ words does not indicate a Candidate’s knowledge of any particular technique or idea, and does not necessarily add credibility to Candidate paperwork.
Strategies for avoiding plagiarism

· Use quotation marks whenever you repeat any text that is not your own, and be sure to cite the original source. Remember that if you use quotation marks, wording must match the original source exactly.
· Read, study, and understand multiple sources of information when you are doing your research. Then answer the judging questions in your own words.

· Use critical thinking when citing a particular source. For example, you might quote someone’s text and offer your own opposite or varying opinion to that source.

NACQJ process for handling suspected plagiarism in a Candidate’s submitted Credentials or Paperwork (Judging Problems):

Upon suspicion of plagiarized material in a Candidate’s Paperwork:

I. Any of the three CJs critiquing the Candidate’s submitted Credentials and Judging Problems will immediately notify the Judge Certification Candidate Coordinator of possible plagiarism.

II. The reporting CJ and the Judge Certification Candidate Coordinator will determine if words or phrasing in said Paperwork were actually copied from another source, and will document the source(s).

III. Upon unanimous agreement between the reporting CJ and the Judge Certification Candidate  Coordinator that there was plagiarism, the following actions shall take place:

First and Only Offense:  

· Candidate is informed of the documented plagiarism.

· Paperwork is failed.

· Candidate is removed from the CJ program

· Candidate is barred from further participation in the CJ program.  

· Permanent records are kept of the offense in the Judge Certification Candidate Coordinator's files.

· Documentation of said action will be sent to the NACQJ Board via regular mail.
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