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POLICY

The principal duties of the Treasurer are to maintain the proper books of accounts, present financial reports, prepare and present the annual budget, and oversee the handling of monies and investments of the Association.  The Treasurer shall be insured as per the Association’s corporate policy.

PROCEDURES

The Treasurer shall:

1. Sign signature cards for NACQJ accounts as per Board direction.

2. Maintain journal transactions and general ledger accounts, using accounting software, in accordance with the financial procedure required by federal, state and county government laws.

3. Maintain and oversee savings and long-term investments.

4. Monitor updated inventories of sale items. 

5. Oversee the deposit of funds received by the Association into the proper accounts.

6. Disperse funds within budget guidelines and upon receipt of invoices or other approved documentation.

7. Select an accountant with approval of the Board of Directors; provide all financial records required for auditor’s compilation, review, or audit, as required, and for income tax preparation.

8. After consulting with Association officers and committee chairs, prepare and present the proposed annual budget for approval at the 4th quarter Board meeting.

9. If necessary, prepare and present proposed budget revisions for approval at the 1st quarter Board meeting.

10. Notify any officers, committee chairs, or committee members of budget revisions as necessary.

11. Submit a statement of current financial condition of the Association, including account balances, income, expense, and budget comparison, for each meeting of the Board of Directors.

12. Prepare and fulfill IRS requirements regarding Form 990 and 1099 income forms in compliance with current IRS regulations.

13. Annually review the status of the Corporation’s registered agents in Indiana; file appropriate documents with the Indiana Department of Revenue if a change is deemed necessary.

14. The Treasurer may have the assistance of any member in good standing of the Association.
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